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*Course Title: Administration and Economies Translation
*Course No.: 108472

*Instructor : Hamza AunyToghoj

*Office hours: 8:00 — 9:30Mon, Wed

*E-mail: Hamzatoghoj@yahoo.com

*Course Description :
This course aims to prepare students to efficiently handle administration and
economies translation. A major focus of the course is expanding the students’
register of administration and economies terms.

*Objectives :

- To introduce students into the nature and characteristics of administration and
economies texts.

- To expand the students’ register of administration and economies terms.

*Skills :
- Translating administration and economies texts from English into Arabic and
vice versa with good competency.
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* Assessment instruments

1. Short reports and / or presentation, and / or short research
projects / or Quizzes

2. First and second exams

3. Attendance and participation

4. Final exam

Grade Distribution
Assessment instruments Marks
First examination 25
Second Examination 25
Participation 10
Final examination 40
Total 100

* Textbook and Supporting Material

A practical approach is adopted in teaching this course due to its applied nature. A
selection of Arabic and English administration and economies texts is provided for
students for classroom and homework translation.
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